
The following is a list of information that is needed to properly value the facility.  Entering the market with a price that is justified and within the range of the market will greatly increase your chances of selling at a price satisfactory to you.

______
Profit & Loss statements for the previous full year and for the current year to date.


Schedule C of your tax return will suffice.  
______
List of unit sizes, # of each size, current asking rents (for new tenants).  This report is called Potential Revenue Report on Syrasoft or Rental Activity Report on Site Link.  Include details of any discounts.  Do you foresee any major increases or decreases in income?  See worksheet on next page.
______
Management Summary Report from self storage software which summarizes unit, square feet, and economic occupancy as well as revenue breakdowns.

______
Copy of property tax bills for school, county, and local municipality.

______
Other sources of income such as lock sales, late fees, moving supplies, truck rentals, cell tower income, billboards, apartment, etc.

______
Are there any other potential sources of income?

______
Is there any room for expansion?  How much?  Do you have approvals?

______
Approval letters from municipal authorities for expansion or new development.
______
Ownership Entity – who are the partners?
______
Expense information.  Do you foresee any major increase or decrease in expenses?  Were there any expense items that were capital expenditures?  See worksheet on back.

______
Current balance of loans with terms and due dates.  Are they assumable?  Would you consider holding a first or second mortgage on a sale?

______
Site plans and building plans with layout of unit mix. 

______
Any material defects that a buyer should be aware of?

______
Copy of marketing brochure, flyers and yellow page ad.

______
Names and phone #s of your 4 closest competitors.

______
What do you feel the value of the facility is?  What do you need to net to agree to sell?

______
How soon would you like to close the transaction?

______
Other information which would be helpful in marketing the facility.

Please note: The broker is on your team helping you get the highest price in the shortest period of time possible.  Any information you provide to avoid surprises during a transaction will greatly increase your chances of a successful and profitable settlement.
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__________

      10x30

__________
        __________
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    TOTALS
__________
        __________
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__________


                  Property Taxes
             ________
  ________
  ________    __________________

Insurance

             ________
  ________
  ________    __________________

Manager-On-Site

 ________
  ________
  ________    __________________

Payroll Taxes & Fees        ________
  ________
  ________    __________________

Management-Off-Site        ________
  ________
  ________    __________________

Maintenance/Supplies       ________
  ________
  ________    __________________

Utilities-Electric
             ________
  ________
  ________    __________________

Utilities-Water/Sewer        ________
  ________
  ________    __________________

Utilities-Gas/Oil                 ________
  ________
  ________    __________________

Telephone

             ________
  ________
  ________    __________________

Yellow Pages
             ________
  ________
  ________    __________________

Marketing

             ________
  ________
  ________    __________________

Professional Fees             ________
  ________
  ________    __________________

Office Expense
             ________
  ________
  ________    __________________

Landscaping
             ________
  ________
  ________    __________________

Reserves  (.10 to .25/SF)        ________
  ________
  ________    __________________

TOTALS

             ________
  ________
  ________    __________________
PROPOSAL INFORMATION REQUEST
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Expense Worksheet

















  Expense Item                        Last Year         Current Year        Next Year               Comments





     Unit Size                 # of Units                  Asking Rent             Existing Rent               # Available
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